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18. 135

PUBLIC APPEARANCES

Ref er ence:

Manual of Rules and Regul ations - 1.10
Pol i cy:

Menbers representing the Police Division at public
functi ons nust have prior division approval. This
i ncl udes appearances at public gatherings, on radio
or television, in articles for publication, or as
correspondents to newspapers or periodicals.

Pur pose:

Provide qualified nenbers for public appearances in
response to citizen requests for speakers.

Provi de gui delines for granting perm ssion of public
appear ances.

Provide for a centralized file of public appearance
data, necessary for budget preparation and pl anni ng
pur poses.

Pr ocedur e:
A. Approval and Conpliance:

1. District or section conmanders nay appoint a
qgual i fied nenber of their command to speak
at public or private gatherings. District
or section comanders nmay desi gnate an
i ndi vidual to select public speakers.

Speakers will address routine district or
section functions only. District or section
commanders wil|l obtain perm ssion fromtheir

bureau commander when the request is
unusual , exceptional, or the subject is
controversi al

2. Districts will handl e public appearance
requests sent directly to them provided a
qual i fied speaker is avail able and the event
is within the district.

a. Districts unable to provide a qualified

speaker will forward requests to the
Public Information Ofice (PIO on a
Form 17.
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1) PIOwIIl refer the request to a
qual i fied division speaker and
notify the requesting person by
phone or letter.

3. Bureaus or sections wll handle requests
sent directly to them provided they have a
qual i fi ed speaker avail able and the subject
relates to their functions.

a. Bureaus or sections unable to provide a
qualified speaker will forward requests
to PO on a Form 17.

1) PIOwIIl refer the request to a
qual i fied division speaker and
notify the requesting person by
phone or letter.

4. Requests sent to the Chief's Ofice are
forwarded to PIO for assignnment to the
proper bureau.

a. PIOwlI:

1) Assign a control nunber.

2) Mintain a | og of assignnents.

3) Ensure the return of a Public
Appear ance Report (Form 628) after
conpl eti on of public appearances.

B. Reporting:

1. Imediately upon conpleting the public
appearance, the nenber will conplete two
copi es of Form 628.

a. Forward the original Form628 to PIQO

b. Retain the duplicate Form 628 in the
unit file.

2. Form 628 divides public appearances into

three classes: community neetings, speaker
requests, and special projects.
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a. A comunity neeting is a group of public
or private citizens living or working in
a particular comunity. This group
neets periodically with police officers,
normal ly the district or beat officers.

b. A speaker request is any public or
private group requesting an officer to
speak on a specific police rel ated
subject. The request nmay be verbal or
in witing. Speaker requests include
nedi a appear ances and gui ded tours of
police facilities.

c. A special project is any denonstration
or display of police related activities
before the public. Exanples are canine
denonstrations, touring the nobile
command center, crinme prevention
di spl ays, booths at the Convention
Center, bicycle safety-lane, etc. This
al so includes paid requests.

Publ i ¢ Appearances do not i ncl ude:

a. Meetings with private or city officials
to plan police details.

b. Attendance at regularly schedul ed
nmeetings of |local and state crine
prevention officer associations, etc.

When nore than one officer attends a
particular function, submt only one Form
628 to PIO Preparation is the
responsibility of the officer assigned to
the district where the appearance occurred.

The PI O Conmander will provide the Police
Chief wth a nmonthly summary of all public
appear ances by division personnel fromthe
previ ous nont h.

a. The report wll |ist appearances by
assignment wth a breakdown by each of
the three public appearance cl asses. It

w Il conpare the nunber of appearances
fromthe current period with the sane
period in previous years.
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Procedure 18. 135 | ndex

This procedure appears in the main Procedure Manual Index in
the foll ow ng manner:

Page 3

Appear ances, Public 18. 135
Communi ty Meetings pg. 2

Speaker Requests pg. 2

Page 16

COMVUNI TY RELATI ONS:

Publ i ¢ Appear ances 18. 135
Page 61
PUBLI C.
Publ i ¢ Appear ance 18. 135

Community Meetings pg. 2
Speaker Requests pg. 2
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